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Forest School

1 General Policy Statement

1.1 Forcst School is a sclective, fee-paying school. Children arc admitted on the basis of their success
in compctitive admissions procedures, which include digital and written cxaminations and
interviews (where applicable). Forest’s all-round cducational provision is predicated on being a

co-cducational basis, framed by the following values: Growth/Diversity/Community/Hard

Work/Learning/Wellbeing/ Responsibility.
12 Thc aims of this policy arc to:

e sct out the particulars of the School's policy on and arrangements for admissions to
the School

e to describe how the School identifics and admircs children who will bencfit from the
cducation and other opportunitics available at the School and who will contribute to
and benefit from the cthos and activitics of our School community

® [0 cnsurc compliancc with the School's rcsponsibilitics undcr the Equaliry Act 2010.

13 The procedures sct out in this policy apply at cach of the main points of entry to the School and
also to applicants for occasional vacancics in any other year group. The procedures also apply to
cxisting pupils who arc progressing through the School.

14 This policy has been prepared ro mecrt the School's responsibilitics under:
e Education (Indcpendent School Standards) Regulations 2014;
® Statutory framework for the Early Years Foundation Stage (DfE, Seprember 2021);
® Tducation and Skills Act 2008;
® Children Act 1989%;
e Childcarc Act 2006;
e Equality Act 2010; and
e Dara Protection Act 2018 and General Data Protection Regulation (GDPR)
15  This policy has regard to the following staturory guidance and advice:
e  Children missing education (DfE, Scprember 2016);
e SEND Codc of practice: 0 to 25 years (DfE and Department of Health, May 2015);

and
e Working together to improve school attendance (DEE, Scptember 2022).
16 This policy should be read in conjunction with:
¢ Equal Opportunitics Policy
e Dara Protection Policy
e Lcarning Support Policy
e Disability Policy
o SENDA Accessibility Plan
154 Admissions Policy Page 3 of 8



Forest School

L7

21

22

23
24

[

31

32

33

School’s Terms and Conditions;

The School's Terms and Conditions arc madc available to parents as part of the admissions
p

process; however, this docs not confer a binding contractual obligation on the parents ar that

stagc.

Admissions Criteria
The admissions criteria for external applicants arc:
e success in the relevant entrance assessments;
e satisfactory interview (where applicablc);
® a positive confidential reference from the applicant's present school (if applicable);
e commitment to the School's cthos as described in the School's aims
e ability and willingness to benefit from the School's broad and varied curriculum; and

e  will make a positive contribution to the School communiry.

We reserve the right to restrict the offer of places to children who we feel can benefit from the
broad and wvaried curriculum offered and make a positive contribution to the School
community.

All applicants must have a legal right to live and study in the UK.

It is assumed thar pupﬂs will automaticaﬂy progress through the School, subjcct to him/her
mecting the required standards of behaviour and progress and the School continuing to be able
to mect their needs.

Admissions Procedures

To register for a place, parents arc required to complete a registration form, which is available on
the School's website and to pay the applicable registration fee. Further information about
registration is available in the School prospectus and on the website.

The derails of the admissions procedure vary according to the age of the applicant. Parents of
applicants arc informed by an agreed date of the outcome of the application. There is no
mechanism for appeal against a decision, although bona fide enquirics will be considered
sympathetically by the School.

As part of our Admissions process we request a confidential information form to be completed
by the School SENCO. The information requested on this form is needed because the School
has contractual and statutory dutics towards your child. We use the information given in this
form in order to: to process and provide suitable alternative cxamination arrangements for the
child as part of the cntrance process, to process and provide suitable alternative examination
arrangements for the child throughout their time at Forest, should they be accepted. Under the
UK General Data Protection Regulation (UK GDPR), the lawful bases we rely on for processing

this information arc:

® wc have a contractual obligation to check we arc providing the correct SEN/Medical

provisions for pupils,

e wc have a legal obligation to provide rcasonable alternative arrangements for pupils

that requirce them,
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® wc have a legitimate interest in ensuring we provide these adjustments.

The procedure to be followed at cach entry point is as follows:

4+ Entry

Applicants will be asscssed on a serics of low-key activities which include:- picture recognition,
somc letter recognition, following a pattern, knowing colours, counting, drawing, naming simple
shapes, scquencing, listening to a story, playing and responding sensibly to the adults who are

prescnt.

At 4+ pupils arc asscssed within a range of similar birth dates and places arc awarded across the

ycar group.

11+ Entry
All 11+ Candidates will be interviewed and take part in a collaborative task.

Applicants will be rcquircd to take a digital asscssment and a written papcr—bascd asscssment of

written English.
A written confidential reference from the applicant’s present school is also required.

We reserve the right o bring forward, at short notice, the acceprance deadlinc if the number of

RCCCPI'&HCCS rcachcs a ]JOi["lt WC can no lO[lgCl' accommodatc 45 4 ycar gl’OLl]J.

16+ Entry

Applicants will be required to rake an entrance examination. Applicants who have performed
satisfactorily in the entrance examination may be called for interview for a fee paying place or
for a scholarship (as applicablc) with a scnior member of staff and will be notified by email.

Applicants for cnery into Sixth Form must have achiceved at least grade 3/C in English and
Mathematics; and ar lcast three 7/A grades and three 6/B grades; and the required grade at
[/GCSE in the qualifying subject(s) required for their chosen courses.

Applicants who apply to Sixth Form without I/GCSEs will be assessed through the entrance
cxamination to ascertain their suitability for the Sixch Form curriculum. We may ke into

account other cquivalent qualifications held by these applicants.

An applicant for 16+ cntry who was previously unsuccessful in the entrance examination but
who subscquently achicves the I/GCSE entry requirements in 3.10 may re-apply for 16+ cnery
on the day the results arc issued and may be called for interview for a fec paying place with a
scnior member of staff and will be notified by cmail.

For all applicants at 16+ cntry a written confidential reference from the applicant's present

school is also required as well as a copy of their most recent report, probably from the end of

Year 10.

Occasional Placcs

Other points/ycars of entry may be considered if places become available. This will be at the

discretion of the Warden and Registrar.
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Written Examinations

The dates of entrance cxaminations arc publicised well in advance. Examinartions arc conducred
at the School or administered remotely from the School.

Full details of the formar and content of the entrance cxaminations and familiarisation matcrials
for the entrance asscssments (at 11+ and 16+) arc available on the website.

Entrance cxamination scripts arc marked, asscssed, modcrated and scrutinised by senior staff. Every
cffort is made to ensurc fairness and consistency in the ourcomes. All internal materials relating
to asscssment, such as cntrance examination scripts, interview notes and results remain the
confidential property of Forest School.

Candidatcs who arc bascd outside the UK may take the cxam at their current school, or suitable
alternative venuc such as a consulate or cmbassy. To be considered for an academic scholarship,
applicants who arc bascd outside the UK must take the exam on the same day as the UK
candidates and as closc to the samc time as the time difference allows. It is the parents’
responsibility to make these arrangements on behalf of applicants based outside the UK and the
Admissions Officc must be completely reassured by the venuc and proposed invigilator.

Scholarships and Bursary Awards

A number of scholarships and bursarics arc available. For further information contact the

Admissions Office admissions@forcsr.org.uk

Reasonable Adjustments

The School will make any rcasonable additional or alternative arrangements to cnsurc that the
School's admission procedures arc accessible to disabled children. Please sce the disability policy

upen our websitc.

If nccessary, we will make reasonable adjustments for disabled applicants sitting the entry test,
such as, for cxample, allowing it to be completed on computer rather than by hand. However,
the pass mark for the test is not altered as this would not be a reasonable adjustment. Pleasc sce
our SENDA Acccssibility Plan upon on wcbsite.

The School will consult with parents and such other persons or organisations as necessary in order
to ascertain a child's particular needs and the nature of any additional or alternative arrangements

which would be required to meet them if an offer of a place was made.

Parents of a child who has a disability or special educational needs arc required to provide the
School with full details of this on registration, including copics of all written reports and other
information. If the parents refuse or fail to provide details about a child's disability or special
cducational nceds where these arc known the School will exercisc its right not to progress the
application for admission.

Exam access arrangements for admissions arc facilitated in linc with Joint Council for
Qualifications regulations. As such, a rcport written by an appropriate professional should be
submirted along with an accompanying letter from the current school SENCo detailing current
cxam access arrangements, at least one month before the date of the entrance cxamination.

Documents reccived after this date cannot be processed in time for the cxams.
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Equal Opportunities

All applicants for admission will be treated cqually, irrespective of their or their parents’ race,
scxual oricntation, rcligion or belicf, pregnancy or marternity, scx, gender reassignment or any
disability. Applicants will also be treated equally in respect of their parents’ age, sex or marital or
civil partnership status. Forest School’s Equal Opportunitics Policy is available on the website.

Siblings

Priority is not given to siblings of a current pupil at the proposed time of entry, admission is not

automatic and all siblings must mect the admissions criteria sct out at scction 2.

Internal Progression of Pupils

Subject to satisfactory academic progress and conduct it is cxpected that pupils will remain at
Forcst until the end of Year 13.

Pupils wishing to progress from the Preparatory School to the Senior School at 11+ arc not
required to sit the School’s 11+ entry cxamination. A pupil’s progress to the Senior School is
assumcd to be automatic, unless parents have been consulted by the Head of the Preparatory
School before the end of the Lent Term, if there appears to be any rcason why the pupil may be
rcfused a place in the Scnior School. In such cascs, and at the discretion of the Head of the
Prcpar:{tor}r School, the pupﬂ would nced to pass the School’s 11+ cntry cxamination to qualify
for transfer.

Pupils wishing to apply for a Scholarship or Bursary at 11 arc required to follow the same
procedurc as cxternal applicants for awards (including sirting the cntrance cxamination in

December and if successhul, being invited to attend specific interviews or auditions).

Progress to Y12 is subject to the pupil achicving the same grade requirements as required for 16+

cntry above for cxternal applicants.

Record Keeping and Confidentiality

The information created in connection with this policy may conrain personal data. The School's
usc of this personal data will be in accordance with data protection law. The School has published

privacy notices on its website which explain how the School will usc personal dara.
A confidential admissions record will be kept for cach candidate.

All records created about the Applicants will be held on file with duc regard to data protection
legislation and the School’s Retention of Records Policy.

Admissions Register
For pupils admitted to the School, the School will:
e maintain an admission register; and

e inform the local authority of any pupil who is going to be added to or delcted from the

School's admission register at non-standard transition points in accordance with the
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requircments of the Education (Pupil Registration} (England) Regulatons 2006 {(as

amcnded).
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